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U.S. Postal Service 
ZiP + 4 Code State Directory 


ORDER FORM FOR MAIL ORDER USE 


For USPS Use: | a ar a ie Oe es L_| 
A Customer information - (Please Print) 


ro" A ee ae ae. oe ae ee ee eee ee ee ee eee ee ee ee a ee Se ee ee ee eae ee ee | 
Firm/Customer Name 


Pr ae a i ae we ee ae st Lee Sey ee ar Sree aoe Ss oe ea 
Attention Name Customer's Purchase Order Number 
rou Lg sp Jel l ra 

Area Code Prone Number 

Oger ert Ss a eS oe a Se eee eee eee eae eee ee SS ee 


Complete Street Address (include Apt/Suite #) P.O. Box or Rurai Route and RAR Box 


Perr re oe cee ee ee Ly | Ln § pa Jol 9 9 9 | 
City or Post Office State ZIP Code 


rrrrs wow a a oe es a ee 
Foreign Country Name (When Appiicabie) 


Publication Numbers List 


Pub No Quantity State Pub No Quantity State Pub No Quantity State 
66-01 a Maine 66-16 Kentucky 66-29 Colorado 
New Hampshire West Virginia PS Arizona 
Vermont 66-17 _..—S——s Tennessee New Mexico 
66-02 citi Massachussetts 66-18 Alabama 66-31 onteliintn Nevada 
66-03 PE Be Connecticut Mississippi Utah 
Rhode Island 66-19 _._—Ss_—sC Wisconsin 66-32 dentine California 
66-04 Kessiietiiiils New York 66-20 enn, Ilinois 66-33 denuntatin Alaska 
BR Monienting Pennsylvania 66-21 _-—s—s—“ Minnesota Oregon 
66-06 aanatanhint New Jersey 66-22 eitdenaie iowa 66-34 ———_—— - Wasshington 
Delaware | ieee Missouri Hawaii 
66-07 Dist of Columbia as,  dimeiie i —— 
Maryla,.d Louisiana Pueto 
Perens Dist of Columbia idaho Virgin islands 
Virginia Montana 66-35 onan: 4 j j 
66-09 North Carolina 66-25 North Dakota Federated States 
| 66-10 _ ~—s_ South Carolina South Dakota of Micronesia 
, P- Georgia L Wyoming Guam 
66-12 cept Florida 66-26 cuhauente. Kansas Mariana Islands 
pean Michigan { Nebraska Marshall Isiands 
». iam Ohio 66-27 += Oklahoma Palau 
66-15 __—_siindiana 66-28 _—s—sC Texas | Samoa, American 
B. Ordering Instructions QUANTITY 


1. Enter the quantity of any regular-order directories desired in the ordering columns above. ' 
Add up the quantities in the columns and enter the sum here. 


PURCHASE 
AMOUNT 


2. Multiply the sum in Block 1 by $9.00 and enter here S 


3. Make check or money order of Purchase Amount payable to “U.S. Postal Service”. 


4. Mail payment to: U.S. Postal Service 
ZIP+ 4 State Directory Orders 
Address Information Center 
6060 Primacy Parkway, Suite 101 
Memphis TN 38188-0001 


NOTE: Copies reproduced from this form may be used for ordering additional directories. Orders will generally bz filled 
within four weeks after mailing. Additional time, however, may be required during certain periods Customers who need 
assistance may call 1-800-238-3150. 


PS Form 4242, Sep. 1986 | — ee 
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ZIP+4 STATE DIRECTORY GEOGRAPHIC AREAS 


ALASKA 
® AND PUBLICATION NUMBERS, #66-() 
5 
* 


HI 
HAWAII 


5] TT FEDERATED STATES OF MICRONESIA 
Gu 


NOTE: CIRCLED NUMBERS ON MAP COMPLETE THE DIRECTORY PUBLICATION NUMBERS 


PS Form 4242 Sep 1986 (Reverse) 
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U.S. Postal Service 
ZIP+4 Code State Directory 
ORDER FORM FOR MAIL ORDER USE pon iane tee 14 


] ra a eS eS a 
A Customer Information - (Please Print) 


TD ae Te ae ae OE as a Oe Rat ae a ae ae Ee a aes ee ee ee a a Ae ee ee 
Firm/Customer Name 


TUNES OS a ae Ae Oo ee er ee ce Pet Brey s eae 


Attention Name Area Coce Pnone Number 
i i i Ae a a ed ee a Ok eee ee ee en oe 
Complete Street Address (incitude Apt /Suite #; P.O Box or Rural Route and RR Box 
PRESS SPSS RPV Cree rvi. Vr eweS Po fF Lg ig gs feel ps J 
City or Post Office State ZIP Code 
a ee a a a ee eee ee eC: ._| 


Foreign Country Name (When Appircabie) 
B. Complimentary Offer - For Qualifying Firms and Institutions 
1. Claim one ZIP+ 4 State Directory at no charge if your firm or institution is authorized to pay postage by one of the following: 
[permit imprint. CL] postaGe METER IMPRESSION or [_) PRECANCELLED STAMPS OR ENVELOPES 


if qualified, check the appropriate box and enter your firm's authorization number and state directory Pub No. of your 
complimentary copy. (See Publication Numbers on order form for regular orders, Form 4242.) 


@ My firm's Permit or License No. is . i: 1 4 1 iJ = IF NOT PROVIDED, ORDER WILL NOT BE FILLED 
@ Please mail me Pub. No. 66-| , | as my complimentary ZIP + 4 State Directory. 
PS Form 4244, Aug. 1986 


IF YOUR FIRM QUALIFIES FOR A COMPLIMENTARY ZIP + 4 STATE DIRECTORY (SEE PART B ABOVE), COMPLETE AND CLIP THE 
ABOVE PS FORM 4244 AND MAIL TO: 


UNITED STATES POSTAL SERVICE 
ZIP + 4 DIRECTORY ORDERS 

6060 PRIMACY PARKWAY, SUITE 101 
MEMPHIS, TN 38188-0001 


USE PS FORM 4242 ON PAGE P-3 FOR REGULAR ORDERS. 
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INTRODUCTION 


Automation and new technology are increasingly being used by the Postal Service as in many other major busiresses and 
industries. In order to make the best use of new automated equipment for the benefit of all, the Postal Service has introduced 
the ZIP +4 code. Businesses and post office boxholders were first notified of their ZIP+4 codes in August of 1981. Since 
then, use of the codes has grown significantly and is now advancing at a more rapid rate. 

The ZIP +4 code consists of the present five-digit ZIP Code, a hyphen and four new digits. The five-digit ZIP Code will 
normally remain the same as it is today. It identifies an area of the country and, additionally, contains enough information for 
sorting to the delivery post office. 


WHAT YOUR ZIP CODE MEANS ZIP CODE NATIONAL AREAS 


H 
5 (aed — 


The first digit of a ZIP Code divides the country into national areas, 10 large groups of states numbered from 0 in the 
Northeast to 9 in the West. 


Within these large areas, each State is divided into an The 4th and Sth digits identify a post office or local 
average of 10 smaller geographic areas which are identified delivery area. 
by the 2nd ard 3rd digits of the ZIP Code. 
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WHY THE ADDED FOUR NUMBERS? The four new digits enable automated equipment to sort mail to a specific 
mail carrier, the person who will make the actual delivery. The first two digits of the “+ 4" denote a delivery “sector,” which 
may be several blocks, a group of streets, several office buildings or a small geographic area. The last two digits denote a 
delivery “segment,” which might be one floor of an office building, one side of a street, a firm, a suite, a post office box or 
group of boxes, or other specific geographic location. 


“a2 / 68142-5237 
wtf (DELIVERY OFFICE) 


ae = 
= 4 oe 
S 
Seas = — 


‘ 
68142-5237 \ 
(SECTOR) ‘ 


‘ 
68142-5237 \, 
(SEGMENT) 


THE NEW AUTOMATION. After an optical character reader (OCR) “reads” the ZIP +4 code from a typed or printed 
address, it prints a bar code on the lower right portion of the envelope. When the letter reaches the post office that serves the 
addressee, a bar code reader can then decipher the bar code and automatically sort the letter to the right mail carrier. 


Jonn Doe 
123 Main Street 
Woodbridge VA 22192-3005 


XYZ COMPANY 
123 Apple Street 
Omaha NE 68142-5237 


LeMacbedecrelbelecbeedebebeleccbeleclebecedechell 
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THE BENEFITS. The ZIP+4 program creates a new opporumity boh ter mailers and for the Postal Service. The use 
of ZIP +4 codes on machinable First-iass letters and cards tha: car be read vy an optical character reader will allow us all 
to realize the maximum benefits frora automation. Mailers will *ecrive more reliable, consistent and accurate mail service. 
Moreover, the ZIP+4 coding discounts to businesses will compenms: volume maile’s who have made the conversion to 
ZIP +4 codes. Since use of ZIP +4 codes wili enable the Postai Service ic improve its productivity while reducing its costs, 
ZIP +4 coding also offers greate: future rate stability for all maileis. 
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HOW TO FIND A ZIP +4 CODE IN THIS DIRECTORY 


The following instructions and sample page layout will help you to find th right ZIP+4 code for mailing addresses. 
1. Find the city or post office name ia siphabetical order in the ZIP +4 Directory Section. 


If you cannot find it, it may be misspelled. Refer to the Alphabetical List of Post Offices at the end of this section for 
the correct spelling of ail posta) unit nares. 


If you still cannot find it, it is probabiy a non-postal name. In that case you must have the correct five-digit ZIP Code 
to use this directory. If you have the five-digit ZIP Code, look up the name of the parent post office in the Numerical 
List of Post Offices in the following pages of this section. Then find that post office in the ZIP +4 Directory Section. 


2. Find the group of address entries that matches the type of address you are looking up. 


Tie Postmaster’s Code and General Delivery Code are listed first. Then post office boxes are listed, followed by rural 
routes, named streets and numbered streets. 


3. Find the entry that includes in its range of addresses the address you are looking up. 
The first two numbers of an entry tell you its range. 


4. Look below the entry to see if the address appears by itself. If it does and there are no further entries for that address, copy 
the entire ZIP +-4 code beside it. It will loox like 12345-1234. 


If many entries are shown for the same address, (¢.g., firm names, apartment numbers or ranges, or suite numbers or 
ranges), select the one that matches or includes the address information you have. Copy the entire ZIP +4 code beside 
it and you have the code. If you cannot find an entry that matches or includes your address information, copy the 
ZIP +4 code on the line that snows the house or building number. 


5. If the address does not appear by itself and it is a Street, Avenue, Road, Drive, etc., look at the house or building number. If 
it is even, copy the entire ZIP +4 code beside the letter “E” and you have the code. If it is odd, copy the entire ZIP +4 
code beside the letter “O.” A “B” means the code beside it is for both odd and even house or building numbers. 


If the address does not appear by itself and it is a Post Office Box number, look beside the entry, write down the five-digit 
ZIP Code followed by a “-,” and the appropriate four-digit add-on code which can be determined as follows: 


If only one four-digit add-on code appears next to the entry, copy that code. 


If a range of codes appears next to the entry, you will have to calculate the code by subtracting the post office box 
number from the highest number in the post office box range that includes the box you are looking up. Then subtract 
that result from the highest four-digit add-on of the ZIP +4 code range. The resulting four-digit number is the add-on 
code that will complete the ZIP +4 code you desire. 


If the address does not appear by itself and it is a Rural Route (or Highway Contract Route) box number, look for the range 
of box numbers in which it is included. Copy the entire ZIP +4 code beside that range of box numbers. If the rural route 
box number does not appear by itself and is not included in any of the ranges shown, use the alternate code on the last line 
of the rural route group. 


If the address is a Rural Route (or Highway Contract Route), but the box number is unknown, use the alternate code on 
the last line of the rural route group. 


6. If the address is an Army Post Office (APO) or a Fleet Post Office (FPO), find the five-digit ZIP Code in the Alphabetical 
List of Post Offices at the end of this section and add “-5000". (Military personnel should use their internally assigned four- 
digit add-on code.) 


, 
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nh ° ose to ye ; 
irms and Apts. WuNBATE CT 
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The following columns list in numerical order the ZIP Codes in use within the State and the name of the associated Post Office. 
Post Oifice name is shown next to branch, station and other postal unit ZIP Codes. Addresses in the ZIP +4 
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WISCONSIN 
ALPHABETICAL LIST OF POST OFFICES 


The following columns fist in alphabetical order the names and ZIP Codes of Post Offices and related postal units within this State. Related 
postal units listed here include branches (B,BX), stations (S,SX), community post offices (CPO), educational institutions (E) and place names 
. These postal units ere als» grouped in alphabetical order beneath the name of their parent Post Office. Addresses in the ZIP+4 
Directory List pages (next section) are grouped under their respective Post Office name. 
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ALPHABETICAL LIST OF POST OFFICES 


LA VALLE. -» 53941) MILLSTOM. 54643 | OMA IDA. 54155) RICE LAME. 54868) SPRING VALLEY... 5476/ | WALDO 53093 
LAYTON PARK (SX), 54858 | ONTARIO 54651) RICHFIELD 53076) STAPLE csscsessesnseen 54768) WALES. ccs 53182 
MILWAUKEE... - 53215; MILTON 53563) OOSTBURE.. 53070| RICHLAND CENTER... 5358] | STARLAKE 54561) WALWORTH... 53184 
AES 53047) MILWAUKEE. 53200} OREGOW.. 53575) RIDGELAND.. 54763) STAR PRAIRIE... 54026) WARRENS 54666 
Se 54139) MIMDORO. 54644 | ORFORDVILLE 53576| RIDGEWAY... ... 93582} STATE STREET (SX), WASCOTT 54890 
LEOPOLIS...... 4948) MINERAL POINT... 53565} OSCEOLA 54020) RINGLE 54471| RACINE. 53404) WASHBURN. 5489] 
Sittin. nncintibiiiaill 54851| MINOCQUA. 54548! OSHKGSH 54901} RIO 53960| STETSOMVILLE............... 54480! WASHINGTON ISLAND... 54246 
uLY 54445) MINGNG 54859| OSSEO 54758} RIO CREEK, ALGOMA... 54231 | STEUBEN 54657) WATERFORD... 53185 
LIMERIDGE 53942} MISHICOT. 94228) OWEN 54460) RIPON... ..- 94971) STEVENS POINT... 5448] | WATERLOO... 53594 
I 53553} MONDOVI 54755) OXFORD 53952| RIVER FALLS... 54022) ST FRANCIS, MILWAUKEE.....53207| WATERTOWN... 53094 
UTTLE CHUTE. 54140) MONICO 54549| PACKWAUKEE.. 53953 | ROBERTS $4023; STWES, LENA... 54172) WAUBEKA, FREDONIA... 53021 
LITTLE SUAMICO. 54141! MONONA, MADISON... 53716} PALMYRA 53156) ROCHESTER 53267 | STIPZER naa easeeee -.. 93825} WAUKAU. 54980 
LIVINGSTON. 53554 | MONROE 53566) PARDEEVILLE...... .-» 93954} ROCK FALLS, MONDOVI........ 54764) STOCKBRIDGE... 53088} WAUKESHA... 53186 
LOO! 5355S) MONTELLO 53949| PARK FALLS 54552} ROCKFIELD 53077) STOCKHOLM... 54769) WAUMANDEE, COCHRANE........ 54622 
LOGANVILLE 53943) MONTFORT. 53569} PARFLAWN (SX), ROCKLAND 54653| STODDARD... 54658) WAUWAKEE. 53597 
LOMIRA. 53048) MONTICELLO. 53570} MILWAUKEE. 53216) ROCK SPRINGS... 53961} STOWE LAKE. 54876] WAUPACA. 5498! 
LOWE ROCK. 53556} MONTREAL 54550| PATCH GROVE... 53817} ROOT RIVER, MILWAUKES..... 53227) STOUGHTON... 53589] WAUPUN 53963 
LONG LAKE. 54542| MORRISONVILLE......... 5357] | PEARSOM. 54462| ROSENDALE. 54974) STRATFORD... 54484 | WAUSAU 54401 
LORETTA, WINTER... 54896 | MOSINEE 54455) PELICAN LAKE. 54463) ROSHOLT 54473) STRUM 54770} WAUSAUREE 0 nceson 54177 
TS 53557 | MOUNTAIN. 54149) PELL LAKE. 53157 | ROTHSCHILD... 54474) STURGEON BAY... 54235] WAUTOMA. 54982 
LOYAL........ --»- 94446) MOUNT CALVARY... 53057 | PEMBINE. 54156) ROYALTON... 54975) SiURTEVANT.. 53177 | WAUWATOSA, MILWAUKEE... 53213 
SS 54447) MOUNT HOPE... 53816| PENCE 54553] RUBICON 53078) SUAMICO.. 54173) WAUZEKA 53826 
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A he 54749-9704 900 998 € 53044-1417 AVE -9528 
<4749-9709 | POSTMASTER 53044-9998 6099... 59084-1106 0 53044-1105 | 10” 4137-9929 
oe ’ AVE E) ~_ 54749-9737 | GENERAL DELIVERY $3044-9999 | ORCHARD RD 6100 6199 6 $3046-1108.0 S3oee-Jig7 | 2 94137-9530 
v4a_oype | PO_BOXES 10} 199 © 53044-1520 yt 16 1 5137-9532 
: BA Ma a4 6 (KOHLER) iy Is ESIME- 188 | Glan faes SIME QO SIME Is | 0 34137-9401 
' . E 53044-1026 © 53044-1025 , 
15 (MILLER ST) 549-9706 53044-0016 | 200 299. 59044-1534 © 53044-1533 | gpg G99 53044-1028 © Saed- i027 | (ATERNATE CODE) 94137-9802 
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KRAKOW LAC DU FLAMBEAU 
RURAL 03 WISCONSIN SQUAW LAKE RD, E 
RURAL 03 GARY ALBERTS LN SAFIAN RD BOBIDOSH LAKE LN KEEGO LN 
| (HWY 32) 54137-9608 | 1700 1899 BS4171-9791 | 2100 2299 0 54127-9726 | 3100 3199 8 54538-9749 | 2000 2199 5588-9 
24 (WOR ST) 5413/9601 2300 2399 8 54137-9712 
$10 (STAMLEY ST) <4]37-960) | GOR 8D Sena BOBIDOSH POINT LN KIBONIKI POINT LN 
11 15 (HOFF ST) 54137-9603 = = fogs — neun eae 2300 2498 8 54538-9768 | 3000 3199 0 4538-9708 
6 WY 3 54137-9607 | 00 esaini-g771 | 707 JS | BOLTON FAKE LN, W POINT LN +4 
2 8 ia 2) 4137-604 | BS 63413) 9723 | SALAMON LN 720 29 a s.o7 | Te tas _ 50538-9654 
HAY 32) 54137-9605 | $900 3098 54137-3731 | 1700 1798 8 54171-9601 
i ) (HWY 32) 54137-9606 | 9100 9299 B 54137-9725 BOLTON LAKE RO , LOWER SUGARBUSH TRL 
fn ) 54137-9803 | $300 9550 b 54)3)-912) | SANDALWOOD RD ' 2100 2199 B AS38-S761 | 14700 14399 | B 54538-9649 
$4]71-9863 | 955] 9699 B 54137-9734 | 1500 1689 B 54171-9789 | 2200 2298 B 54538-9760 
6100 6250 B 54171-9755 MALLARD LN 
NAMED STREETS cog a sans | on 0 54171-4756 | COLTON LAME OB, ss ang | se 1189 B 4538-9627 
ALLEN RD —— SANDY ALBERTS LN MAYS LN 
6100 6699 B 54171-9728 | HAZELWOOD DR 1800 1899 8 5¢17)-3602 | SOOTH LAKE RD 2500 2599 BW AS38-9796 
6700 7299 8 54171-9730 | 1600 1699 8 54171-9775 12600 12799 8 4538-9503 
SCENIC WAY MIDDLE 
LN HILBERT RD 1 299 8 5¢|/1-9772 | BORNGRABER RD 14200 14499. 8 54538-9631 
9500 9693 B 54137-9711 | 50 64S B 34171-9133 gs B 54538-4053 
i) 6 54171-9732 | SOMOOL MOUSE RO ;' MITTEN LAKE RO 
— i yin | 2 0 34171-914 1400) 1599 $4538-9613 0 54538-9609 
6400 6599 0 54171-9773 | _0_i% ee} | Gob 889 54171-3729 | _ 14001498 54538-9640 | 9p 909 9 4524-14 
HOLOWINSKI RD ' RRD CIRCLE OR 
1m 499 0 54171-9736 | 20 288 B 54171-9762 |" gomp 999 asia) | _ 2300 2389 w A538. 9755 MOSS LAKE OR — 
2300 2399 - M171-9763 | asp 9699 8 iar 9106 
BLAZER LW 2450 2499 8 54171-9795 COUNTY HIGHWAY D 13898 13901 B 94538-9722 
1900 2099 54171-9704 SPRING ST 1599 0 54538-9737 | 13902 13999 54538-9724 
ST ee eseiz7-sra8 | jam js can | il ts —_ = 
1200 128 esi7i-s725 | 3 4137-9 | ——— Ee 18 § sib 47 | OLD POW. 
10 2348 E 8 54538- 
RD, 239) 2398 54137-9701 = A 3 sayr-srgy | 1002 208 54538-9730 | _14600 14798. 8 4538-9618 
6100 6699 54171-9748 | 240 2498 € 54137-9762 Le 2010 2199 8 34538-3125 | PLUMMER LAKE LM, E 
6700 6899 ; 6 54171-9742 | 2500 2898 © 55137-9704 2200 2298 8 4534-9771 | pap 7499 B 54538-9795 
6900 6999 B 54171-9739 | 2840 FAIRVIEW SOMOOL 4137-9705 | 13001599 salri-grag | 2700 2825 54538-9703 
7000 7299 0507-973) | ai 1600 1699 B 54171-9750 | 2826 2899 8 54538-9738 | PLUMMER LAKE Ut, $ 
7300 7439 8 54171-9735 , 71-9759 | 6900. 7198 B 54171-9758 | 2900 2993 8 54538-9704 | 12200 12389 54538-9793 
74401499 10 54171-9785 | _1900_ 2088 O S4171-9799 | 7399 1399 0 4171-938 | 1200 128. ~0 453-708 LAKE LN, W 
KARCZ LW «> yxy | SZOZEPANSKI LN ———— | A w 54538-9791 
1000 1699 54171-9793 | _ $200_ $299. B5H137-932 | 53. w 54171-9786 COUNTY I HIGHWAY H » sich. sya | PLUMMER LAKE RO 
COUNTY HWY C KAWULA LH soy yor | WAWIORKA RD | 2900 2950 “54538-9759 | 12100 12199 B 54538-9794 
70 793 54171-9797 | _ 5100 6699 _BSMITI-S2E | 2500 2699 B137-97i0 | 995) 3959 © 54538-9713 | 12200 12499 B 94538-9797 
1300 1659 _... 54171-5706 | KADER LN 2700 2899 8 54137-3708 | 5059 aoe 54538-9710 | 12500 12699 9 54538-9789 
a i oA | de _WSAIT1-9738 3500 3699 0 54538-9751 | _12700 17899 8 538-9707 
om 0098 8 5817)-970) | KK LN 2500 2794 0 54171-9765 | 12400 12499... oll) AS38-9751 POINT LW 
2300 2499 4137-3722 | 8000 8099 B 54171-9776 CRAWLING STONE OR 22002289 8 4538-9725 
73024 p 54171-3770 LAC DU 13800 14109. 0 538-9735 | Seve easea LAKE 
2500 2699 0 54137-2721 | MRAKOW RO »sus-978 | FLAMBEAU 14110 14198... 0 50538-9734 | OC 000) SASGR- 9678 
Ye Wis-aO Minar #0 NG 8 54137-9716 CRAWLING STONE L¥ 3000 3299 _& 54538-9705 © 54538-5707 
COUNTY HWY 0 9100 9299 8 54) 33-9715 | POSTMASTER 34538-9998 | 1700 1899 8 54538-9719 Nene UM 
8000 #099 0 54171-9764 GENERAL DELIVERY 54538-9989 | erie Ly a 7 9 sesae-srn 
810) $299 _. 0 54171-9766 | MRAUSE RD " “0 30 663-977 | ——— 
10) £399 marist | 13 10 8 sr PO BOXES : ~ ROCKY POLAT LN 
i | 8 541/1-971 (LAC DU FLAMBEAY) DIAMOND SHOWE DR 12800 12999... 8 54538-9757 
at il e sai71-96e3 | IS. 0 54171-9784 956 54538-0001 10.0956 | 4008598 8 54538-9505 
S701 $899. © 54)7/-97]5 | KROLL RD OUTE ELK POINT LN 2100 2199 8 54538-9723 
5122 5898 £ 54171-9604 | 500 _ 639 a scini-sry | RURAL ROUTES 400 699 8 54538-9701 
5300 $970 0 54171-9713 | iar sr RURAL 01 40] 410 ELN POWT APT WEST... 54538-9002 | ROSS ALLEN LAKE LM, € 
$$] 6050 0 54171-9714 | Oe ag ssunsrm| oi S4S38-9401 | 626 634 ELA POINT APT EAST... 94538-(762 | _ 23002608 W538 9603 
6051 6069 8 54171-9780 ; 2 113 24538-9402 - 
S079 BOUR 8 54171-9738) | LAWRENCE LN 86) 863 54538-93)) | ELSIE LAKE LN ey = LN 2s 
609 69 8 54171-9782 | 1300 1499 9 5417} 970) | (ALTERNATE CODE) 54538-980] | 12500 12799 8 4538-971! : 0 
6100 6199 _ SIN -9712 RURAL FENCE LAKE LN, SAND CREEK LN 
cal 8 9 sil7-918 og sean MATTINAT 20 54538-9a02 | 2500 2699 0 54538-9717 | 13900 13589.. 0 54538-9746 
£300 1290 54171-9708 | 6700 6899 8 54171-9757 | MAMED STREETS FRYING PAN CAMP RD SAND LAKE DR, 
7300 7493 g 54171-9777 oo et a oe ADVENTURES 1290 12999 8 54538-9758 | 12700 12899 8 54538-9712 
750) 7744 0 54171-9707 | 751 : SAND 
75 _7198 0 54171-9796 | _1700_T738 ies — — = ose a am Pe ay 
CROSS RD ne\ te oe a sari-gngy | 2A 14099 8 4534-960! GERBER RO SAND LAKE LODGE LN 
2S ae ——— | sanenen ULB 36100 36299 0 54538-9404 | 3000 3151 1 54538-9742 © 54538-9745 
5a) 8 o 54171-975] | MARKET ST sunt-arng | 10018 8 54538-9425 | GILBERTSON RD 1 ea... 
9) 1089 0 54171-9727 | _1900_ 138 Cee | aneneD UL 12800 13099 6 54538-9516 | SANDY POINT LN 
1331 1499 ld HIT-973 | 608 6310 E 54171-9746 #200 9499 8 54538-9515 
1500 1399 © 54171-9788 | ¢10) 6309 8 54171-9749 | BAKELY CIR : 720) 3098 0 54538-9709 
1600_1899 8 54171-9754 | 31) 544g © 54171-07;4 | 8500 159 8 54538-9509 | MOGMAN LN of att 
6312 6450 € 54371-9747 | 8600 8799 54538-9507 © 54538-9510 | 2200 2299 8 94538-9773 13700 13899 ~ 3A538-974) 
1500_ 899 0 54137-9719 | OpLE ST A SSCS | IKE WALTON TRL aan : 
1|-9723 | BUR CROOKED LAKE 35103520 0 54538-9783 BEACH OR 
DOLATA RD 6000 6070 B 5411-977 4000 4050 54538-9784 1300 1399 8 54538-9779 
9500 9599 0 54137-9733 | _ 60716099 54171-9724 —— | INDIAN VILLAGE KD 1400 1599 8 54538-9735 
DUDZIK RD a te Ton We ssse-suir | and 280 5 338 6 | oe = 
8800 9093 04137-9714) 100 oan ° 571 2629 0 54538-9618 0" UN 
9100 $399 8 54137-9713 | 300499 0 54171-9757 | BO~DI-LAC DR 76302799 3 54538-9620 | 3100 3167 ld ABM 
958) 9699 8 54137-9703 | pean Ln wi ws 065 14100 14199 9 58-9728 | 3168 2199. A ASB-STHB 
FINANCIAL WAY 590) $999 esi7i-s7i¢ | Oe O rsag Gey | 14200 14290 8 54538-9777 | Squaw LAKE LN, 
1300_ 1399. OSI71-$05 | avg ry anam| wt 05138 90 at —— 04590-9723 | 10001199 HS 
FLOBENG LN 2100 21 8 54137-9724 | 125 BS; INDIAN : 
1200 1499 B54171-9111 | See gp 12600 12799 0 54538-9504 | 14700 14399 yo he pe 
FOREST OR 1100 1279 8 54171-9722 | 8O-DI-LAC RD KASIK LN 1200 1599... 54538-9658 © 54538-96]2 
10 29 p5ai7i-g7ae | 1280. 1299 8 54171-9721 | 1000 1299 8 54538-9634 | 13800 13899 0 54538-9518 | £300 9099... 8 54538-9512 © 54538-9613 
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LAC DU FLAMBEAU LA CROSSE 
SQUAW LAKE RD, W WISCONSIN CALEDONIA ST 
SQUAW LAKE RD, W | RURAL 01—Con. . BARLOW ST oe | BOND RD a 
1000 1399 B S4S3B-9684 0 54536-9647 | 139 143 (RUSSLAM COULEE) _S4BO1-9716 € 54603-2602 © 54603-2619 | 1200 1299 S460] 6218 © 54601-6234 | N3200 N3299 8 5460-9634 
Aa) abe 54538-9511 | 145150 (COUNTY HIGHWAY M) 5460) 9717 E 54603-2503 © 54603-2573 | 1301 1349 0 S46ll-f33! | aoe eear st 
B64] 8739 54538-9517 | 15] 195 (URIGH QOULEE 54601-9719 54603-2504 | 1351 1398 Ot. mead 2620 & 54601-8002 
RBI) 9999 8 54538-9519 | 1558 157A (COUNTY HIGHWAY M) 54601-9720 & 54603-2505 © 54603-2522 | 1352 1398 _— E 34601-0342 7601 2698 © 54601-8012 
1578 157M (CLOSE RD) 4601-972 & 54603-2506 © 54603-2521 | 1400 1499 E 54601-6440 © 54601-6452 2) 769 5460] -80%6 
SQUAW LAKE POINTRDO 163A (QQUNTY HIGHWAY M) $460) -9727 54603-2507 | 1500 1599 6 SHB0]-6441 © SHBDI-G451 | Soe Se <460] 8077 
13700 13889 8 4536-9514 173 (MIGHWAY 32) 54601-9723 & 54603-2008 © 54603-2413 | 169) 1699 54601-6510 0 Sabdl-6542 | 2700 2716 +o tt 
STATE HIGHWAY 47 N | [TRA (ST JOSEPH VILLA) 5460! -9773 & 54603-2479 © 54503-2406 | 1800 1899 & 54601-6516 ° o 01-6539 on 0 malas 
200 25H w 54538-9656 | JAD EDA (HIGHWAY 33) SB -3724 ee ee ee Oe | 
2551 7695 B 54538-9655 | RL 18E (RIDGEVIEW AVE) S401 0796  AOUS-200M | 2000 28 E 34601 -6513 © S4601-653 RD 
7700 3399 9 54522-9652 | 187197 (SOHAMS AVE) SA60]-9725 E 54603-2209 © 54603-2237 | 7100 2199 E 460! -$621 ° oe 7 799 E 54603-1005 © 54603-1045 
3400 3525 54538-9628 | 198 199K (PARK RD) 54601-3727 54603-2296 = = i aoe sreylcenae | O00 883.6 5605-1006 © 5603-10 
01 3525 © 54536-9651 | 200 206A (RIDGEVIEW RD) 54501-9738 34603-2210 | 2400 2 = SDL R80] o SHG] eats | GU 299 6 54503-1007 5603-1098 
3527 3799 © 54598-9657 | 201 (ST JOE CONSTRUCTION) 54601-9751 ee Oe oe | need B 54601-€801 © 54601-6845 | 1095 1099 8 54603-1008 
3528 379 € 54538-9630 | 207 208 (SERVIS CONERAN RD) 54601-9739 tan ane Ge po corny 
3900 3999 _B 54538-9623 0 54538-9650 | 209212 (HESS RD) 54601-9728 + a capos sean | 1700 1799 54601-6921 © sapol-ega1 ; 8 / 
71321: (SS RD sts -S71 ote saan stata cane | 1800. 1899 5401-922 o Seso-cazo | M100 Meas es 
STATE WNGHWAY 47 § 6 ESD) s-$73 ee tid dees ates { 1900 1988 5601-6903 0 54601-4816 VE 
eee aay) 27 2 aan 33) Soa Eee A619] | 200) 208 — 5601-700 0 Sani-7024 | "og 199 SAG0I-9724 0 Stl-97 
LH hoi ' mm 9 f , # 1307 
ae omen) 2 2 ees rm se wll Too swaatnr | 2) 28 --—E Mil-376 0 StL-77 
a OST | P55 “Tis (MMAY 33) SAB-936 E 546-3218 © 4601-2240 | id i) e S601 SI © Se 
1322 2498 B 538-9764 | 235 250 COUNTY HIGHWAY YY) 54601-9737 Ets) 3349 | BAUMGARTNER DR | B18 8 4001-9780 © 601-976) 
2500 2628 € 54538-9763 | teat coe, me & Sb 3305 © S460] aa) | 0 989 S4603-8520 0 54603-850” | BRICKYARD UN 
2501 2623 © 54538-9753 — & 54601-2411 © $460] 3uq7 | 2000 2698 54603-8513 | ‘weeny wsgag 8 54601-9993 
2625 2549 © 54538-9715 | RURAL 02 eel wl? 9 Sadi ag |! 22 © 54603-8503 
2606 2648 & 54538-9756 | (ALTERNATE QODE). 4641-9802 SAUL 3413 o Sag01 3uns | 2023208 © 5é603-8514 | BROADVIEW PL 
2651 268 8 4598-978) | PuRAL 03 El 388 © SUE 288 | BAYSHORE OR 7. a tu meu ae 
me | ne a eo se ieee 
78 81 (ROBIL ST) 5460-9511 © 5460-35 E 54603-1002 © 54603-1055 
wa ween! ¢ ~ om SI) 3601-9518 © 5460!-3537 | 2900 2989 S4603-1003 © 54603-1054 | 2800 7899 8 54601-7711 
14155 BLUE WINDS PRINTING 54538-9606 | (ALTERNATE O0DE) 54601-9802 _— E il 3 3000 3009 54603-1004 © 54603-1086 = 
Mame = te RURAL 04 1230 FOREST © S460) 2635 | BAYWIEW CT sea 2900 2999 ___.& 54601-7712 © 54601-7715 
ian laa 3 4s3b_ 960s | (ALTERNATE CODE) 54601-9804 s6tl_3g | 2600_M88 4603-85170 S6L-516 | 
148500 14750 B458-80” | WaMeED STREETS © 54601-3638 | BENNETT ST W000 1199 8 54801-9536 
1475]. 14999 Bb 54538-9639 E 54501-3609 © 54601-3635 | 1100 1199 ...& 54601-6259 © 54601-6254 | wa790 wa7ag B 450} -9533 
15000 15099 8 51538-9608 | ADAMS ST E 54601-3610 © 54601-3634 | 1200 1299 54601-6201 © 54601-6233 | "gogo -angg 8 54601-7901 
15300 15574 8 54538-9645 | 30] 709 © 54601-5388 | 1510 UW DRAKE HALL 4501-3695 | 1300 1399 54601-6302 © 54601-6330 
15575 15674 B30 $1! | 10) 199 SAL-S317 © 46-534 | Baye ap ie iS sa nO aa ae nae on 
4 c 7 ] al 3 ’ : » 
= — le © still 314 54601-2704 | 0 2137 © S460] 6534 | W350] 3699 © 5460-9679 
ae ae a sesae-g7eg | 00.899 ABDI S445 © 54601-5427 218 2188 © 54601-6638 | 4000 4299 ___& 54601-9678 0 546-9679 
as ae 8 54538-9785 900 999 € 54601-5801 © 54601-5346 € 54603-1405 BIRCH DR BROOKVIEW 
pron oe i = ia ab ae ae rr 3000 3099. 85460177700 54601-7716} 098 8 54601-9541 
14266 14399 8 54538-9632 | 1200 1299 54501-5610 © 54601-5633 oor i. BIRCH LN 
1300 1399 54601-5611 © 54601-5630 jin eee | 8 54601-9703} 100 198 8 54603-3145 
THOROFARE kD 1400 1499 € 54601-5631 © 54601-5629 20) 299 € 54603-3148 © 54603-3123 
1 2133 BAS3E-SI20 | 150) 1599 SH60I-S714 © SA6DI-$73] ines os 300399 54603-3149 0 5403-3122 
2134 2199 8 54538-9777 - 7 ‘ E 54503-1410 © 54603-1463 | 2400 2499 54601-7219 © 54601-7223 
ie ip Rane ae on 34603-1411 | 2500 2599 A6D-7222 0 Ses)-720} | 33M" 
TIPPECANOE CIR 1700 1799.6 S4601-$772 © 54601-5729 | 300 eG SML-I851 © Seen Ihe 9 332 54603-3110 
1800 1899 8 54598-9638 | 1800 1899 & 54601-5817 © 54601-5845 1) 2) 4 2 APT 54603-3172 
1900 | & 5460] 5831 © 5460-3844 E 4603-1413 © 54603- Met I oT 6 MO1-1952 © A601 -1221 4603-3172 
TIPPECANOE RD, E 7000 2089 SASOI-5832 © 5460] $843 54603-1414 | 2800 ZH)... SAS01-1937 © 54601-7920 4603-3179 
1600 1855 8 4538-9635 | 9199 2119 8 54601-5937 E 54603-1465 © 54803- 1460 | 2900 & 54601-7938 O 60I- 19}9 20) 54603-3112 
1856 1899 0 54528-9636 | 16) 2199 © 5460-5947 € 54603-1346 © 54603-1354 | $300 3399.6 54601-7802 © 34601-7817 2 SA63-3173 
1900 1999 8 54538-9637 | 9119 piag 50601-5957 E 54603-1323 © 54603-1353 | 3400 3499 € 54601-7803 © 54601-7807 0) “4603-3175 
oo & 54603-1328 © 54603-1352 | 3500 3599 E 54601-7868 © 54601-7806 ne 
TO-T0-TOM LN 220 2218 & 54601-5933 54603-1325 © 54603-1356 23] 34603-3177 
7000 2199 9 54538-9775 | 2201 2299 © 5460! -5946 54603-1306 54603-1355 BIRCHVIEW RD 308 54603-3174 
2019 2299 © 54601-5948 B S4603-1326 © $4603-1355 | 91700 W173 & 5460-8462 19 54603-3175 
TRAILS END 2220 2798 € 54601-5949 © 54603-1341 | 179] 1799 © 54601-8464 | 400 KEY APT 54603-3115 
1400 1499 B 54538-9641 | 7309 2399 & 54601-5934 : 5460) -5945 : othr 1000 1099... 54601-8407 © 54601404 1a! 54603-3115 
TRI LAKE RD AIKEN ST © 54603-1!| | BIRCHWOOD LW i" anon 
12400 12498 ® 54538-9790 | }g00 }R99 8 54503-1404 54603-1112 | W5100 W5299 8 5460! -970) ; : 
ja} 2% 2799 8 54601-9701 i19 54603-3182 
TURNER LAKE RD ALEXANDER ST oie ie 3 15 603-318 
io. ee wemn| 8 fee 
E - 0 . ’ t i v iv = di Le 
TURNER ARE RO, Ws sasss-sayg | M0193. SA6-5253 © 54601-5213 € 54603-1564 0 54603-1555 | _ 2900 7999 ____E 54601-6016 © $4601 -6037 a7 54603-2186 
=| 405 RIVERROAD APT SOO -5285 € 54603-1569 © 54603-1558 | BLASS RD 204 oo ABB 
WAYMAN LN Ol i? - 4601 -$283 E 54603-1599 | ws790 w5799 54601-9755 | 400 #99 S460°- 3150 © 54603-3121 
|4400) 14599 8 54538-9421 M212 “4601-5284 € iS 0 5453-153 AN) 2898 € 54601-3908 | BUNDY ST 
© 54603-1530 . , 
WINIFRED LN ORCHARD LN ° 503-1523 2901 _ 2999 © 54601-3909 | 290 299 54601-5258 © 54601-5212 
0 - 
YESCHEK LN & 53603-1512 © 54603-1517 | M1000 1299 8 54601-9521 | BURR OAK ST, E 
14100 14199 0 5asza-g737 | —f100 6129 © A601 -7182 © SA601-7183 NéO0_ W938 0 54601-9527 | 2700 7799.” 54601-8004 0 S4601-#010 
AVON ST __ 8 54601-9647 | BLUEBIRD CT BURR OAK ST. W 
LA CROSSE 1 ft 8 ONS 3108 © R83 3128 2600 2699... SABOI-9672 09 4601-9673 | ~ 2500 2509" & S460L 8005 0 Ses01-8009 
163 APT. 4603-311] 2700 2798 6 54601-9668 © 54601 -9669 
POSTMASTER 54601-9998 | 200 298 E 54603-3095 E 5460-2001 © 5460-8013 
GENERAL DELIVERY 460)-9999 | 201 APT $4603- 3056 E 54601-8071 © 5460]-8072 | BLUFF PASS 100 199 € 54603-3165 © 54603-3120 
201 299 © 54603-3064 $ 5460-8045 © 54601-8061 | 6100 5198 54601-3901 | 200 799 54603-3057 © 54603-306) 
PO BOXES 210 APT 54603- $ 54601-8069 | W610) 96199 © 54601-3943 | 300 399 54603-3058 © 54603-3048 
: 1 5 54603-3096 © 54601-8068 | 9000 9099 E 54601-3901 © 54601-3943 | ay 499 E 54603-3003 © 54603-3047 
(WA OFFICE GOES) 1 54605-3097 € 54601-8070 | BLUFF ST 415 APT 
1 1m SWi2-Q001 TO 4000 ) 217 wt 54603-3216 E 54601-8064 © S4601-B065 | ""Innn' 9g sasor-seas.o saggy sgua | 427 APT SAH3- 3218 
RURAL ROUTES 30) 399 & 54603-3001 © 54603- 5460] -8063 00 509. 54603-2904 © 54603-2908 
40) 499 54603-3002 © 54603-3062 S460]-8066 | BLUFFVIEW PL 600 699 54603-2941 © 54603-2907 
RURAL 01 $00 5998 54603-2002 © 54603-2910 . 54601-8067 | 7700 2799.8 54601-7406 0 S4601-7429 | 700 799 & 54603-2642 © 54603-2618 
10) 109 (HIGHWAY 33 S4601-9711 | 600 699 54603-7909 0 54603-2909 E S46] -H079 © 41-8080 | Soap 80) 899 54603-2643 © 54603-2617 
6 11) (GENES) a 710 |) T8268 0 a. 5000 05498 esas | is ie tae en eine 
118A 124 (COUNTY HIGHWAY YY) 1-97] : € 54603-2510 © 54803- 
125 138A (COUNTY HIGHWAY M) 54601-9735 | 00 #99 54603-2640 © 54603-2620 ETH A601 0073 | _ AN MSS AGN -9772. © SOI-9773 | 1199, 1199 54603-2511 © 5403-251 
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LA CROSSE 
CALEDONIA ST 
CALEDONIA ST—Con. WISCONSIN 
me ie E 34503-2513 © 4603-2514 =." CHASE ST T LA CROSSE 
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ZIP+4 CODES... WHY THEY ADD UP FOR BUSINESS MAILERS. 


ZIP + 4 coding Is a logical step into 
the future. 


Automation has arrived for the Postal Service. 
just as it has for other major businesses and 
industries Automation is the Postal Service's key 
to addressing tomorrow today And, to capture 
the maximum benetits available from automa- 
tion, the Postal Service is taking off into the future 
by introducing the ZIP + 4 cade 

Processing ZIP + 4 coded mail on our auto- 
mated equipment will benefit the Postal Service 


and mailers through a system which is more accu- 


rate and cost-effective than either mechanized 
or manual sorting operations. This means auto- 
mation and the use of ZIP + 4 codes will reduce 
postal costs and help hoid down the postage 
rates paid by business and other mailers 


From | 


XYZ Seles Company 

Ann Accounts Payatve Dep! 
PO Box 6789 

Anytown USA 12345 6789 


1A MA A ld 


ZIP + 4 coding offers many benefits 
to business mailers. 


Business mailers generate the majority of all 
mail volume, and much of it can be processed 
on the new automated equipment. Through 
Customer contacts and the distribution of postal 
brochures such as Notice 221, Addressing for 
Automation, the Postal Service is stressing 
the importance of business mailers preparing 
their First-Class letter mail in a manner which is 
compatible with automated mail processing 

When ZIP + 4 codes are added to letter-size 
First-Class Mail® the automation benefits of 
accuracy and efficiency are greater, and busi- 
ness mailers receive other benefits as well 
® Postage discounts are given to qualifying ZIP 

+ 4 maihngs. Non-presorted ZIP + 4 mailings 

of at least 250 pieces receive a discount of 
0.9 cents per piece. (That's $9 per thousand 
qualifying preces.) Presort ZIP + 4 mailings 
of at least 500 pieces receive a discount of 
0.5 cents for each presorted piece ($5 per 
thousand qualifying pieces) in addition to 
the current Presort discount. Residual non- 
presoried ZIP + 4 pieces in the mailing 
receive the 0.9 cent discount. 

® Mailers whio enter carrier route presorted 


Mey 


ZIP + 4 mailings receive no additional ZiP + 4 
discount on Carrer route pieces, but the car- 
ner route pieces Can be counted toward the 
minimum piece requirements, and al! qualify- 
iNg residuai pieces in the mailing will receive 
the appropriate ZIP + 4 price incentive 

® Mailers can use the Postal Service's ZIP + 4 
address files to edit their lists and eluminate 
costly duplicate addresses or correct those 
which are incomplete. 

& Mailers can also use 7'P + 4 codes to 
enhance their marketing demographics 

® Mailers who receive large volumes oi First- 
Class Mail may receive a number of unique 
ZIP + 4 codes they can assign to various 
departments or company functions (such as 
credit departments, business offices, cus- 
tomer services functions and others) The 
assignment of these unique ZIP + 4 codes 
can make in-house processing of incoming 
mail more efficient 


USPS provides ZIP + 4 address list 
conversion services without charge. 


The Postal Service is offering «a number of 
programs to help in the conversion process. 

Mailers who store their addresses in main- 
frame Computers can obtain at ro wharge the 
Postal Service's National or State ZIP + 4 
Directory tapes To order the tapes, ask your 

Postmaster or Commercial Accounts Represen- 
tative for Form 5600, Z/P + 4 Nationai/State Direc- 
tory Computer Tapes Request or use the order 
form on page A-11. A set of technical notes and in- 
structions for developing the matching software ac- 
companies the tapes. 

Mailers who have smail lists or who manually 
maintain their lists can submit hard copies of 
their lists to the Postal Service and the ZIP + 4 
codes will be added at no charge. To apply for 
this service ask your Postmaster or Commercial! 
Accounts Representative for Form 5601, Z/P + 4 
Address List Coding Order Form or use the order 
form on page A-13. 

Mailers whose address lists are available on 
3%", 5%" or 8" diskettes can submit a copy of 
their diskettes to the Postal Service. The ZIP + 4 
codes will be added at no charge and the 
mailer will avoid the necessity of manual entry of 
the ZIP + 4 Codes into his files. To apply for 


this service, use the order form on page A-15 or 
ask your Postmaster or Commercial Accounts 


Representative (CAR) for Form 5603, Request for 

ZIP + 4 Coding of Address Files on Diskettes. 
Printed ZIP + 4 code state directories are 

available for purchase at a nominal cost by mail 


order only. Ask your Postmaste; or Commercial 
Accounts Representative for Form 4242, ZiP + 4 
Code State Directory Order Form or use the order 
forms on pages P-3 and/or P-4 in the front of this 
directory 


Many commercial firms also offer ZIP + 4 
address conversion assistance. 


In addition to Postal Service assistance, a 
number of private firms perform ZiP + 4 con- 
versions, provide matching software for custom- 
ers wishing to do thei Own conversions, and pro- 
vide other related assistance to mailers for a fee 
Some firms also can provide a ZIP + 4 file on 
microfiche and/or microfilm for a fee. The Postal 
Service, on a non-endorsement basis, has com- 
piled a free directory of these firms. Ask for 
Publication 148, Directory of ZIP + 4 Coding Ser- 
vices 


ZIP + 4 codes permit more efficient 
sorting of the mail. 


The expanded ZIP Code® is celied the ZIP + 4 
code because it adds four new numbers to 
the existing five-digit ZIP Code Those first five 
numbers identify an area of the country and the 
Gelivery office to which the mail is directed. Mail 
delivery, however, requires a still finer sortation 
So. to give our automated equipment intorma- 
tion with which to sort mail to this finer degree, 
we ve added a hyphen ind four new digits 
These four new numbers will allow our equip- 
ment to identify a smaller portion of the delivery 
area. in effect, permitting “fine tuning” of mail 
sorting operations 

Here's what the ZIP + 4 code “tells” our 
automated equipment The iirst two new num- 
bers denote a oelivery sector, which may be 
several blocks, a group of streets, several office 
buildings or a small geographic area. The last 
two new numbers denote a delivery segment, 
which might be one floor of an office building, 
one side of a street, specific departments in a 
firm, or an ir~vidual or group of post office 
boxes 


ZIP + 4 coding adds up to a better 
Postal Service. 


The ZIP + 4 program is an investment in the 
future, and that's how it should be approached 
by any mailer The use of ZIP + 4 codes on 
machinable, OCR-readabie First-Class letters 
and cards will enable the Postal Service to gain 
the maximum benefits from autoi nation. /n 
return, mailers will receive more reliable, consis- 
tent and accurate mail service. Moreover, the 
ZIP + 4 discounts will return Conversion costs to 
volume mailers who make ")e voluntary Coriver- 
sion to ZIP + 4 codes. And, since use of ZIP + 4 
codes will enable the Postal Service to improve 
its productivity while reducing its costs, ZIP + 4 
Coding also offers greater future rate stability for 
all mailers 

When business mailers use the voluntary ZIP + 4 
codes, the payoff is improved mail service 
through fewer handlings, fewer sorting errors 
and improved reliability plus more stable and 
lower postage rates 


For more information about why ZIP + 4 
coding adds up for business mailers, contact 
your local Postmaster or Commercial Accounts 
Representative today. 


60645.2797 


(Delivery Office) 60645-2797 60645-2797 


(Sector) (Segment) 


in a 


45 27 


ADDRESSING FOR AUTOMATION. 


ADDRESSING FOR THE AUTOMATED 
MAIL SYSTEM 


This notice will help you address vour mail cor- 
rectly so that the optical characte. readers 
(OCRs) and bar code sorters (BCSs) can process 
your mail in the mst accurate and efficient man- 
ner currently possible. You'll find that addressing 
for automation isn't complicated. It's really just 
common addressing sense. You are probably 
ollowing ail of the addressing rules already. But 
just in case you aren't certain, here are the basics 
to keep in mind. 


Size—in o:der to be processed by optical character 
readers, mail pieces (postcards and envelopes) 

must be rectangular and must fall within the following 
size standards 


Post Cards 
Minimum Maximum 
Height 3/2 inches Height: 4 inches 
L - 5 inches 6 inches 
007 inch 25 inch 
Envelopes 
Hegrt 3 Newt 6 
Height 3¥2 inches Ye inches 
trcknees: OOF trees: helen 
007 of an inch Ye of arn inch 


The aspect ratio of ma2preces (length divided by height) 
should tall between 13.1 and251 

Of course you can man ‘arger or thicker items, but they must 
be processed by less efficient means and you may have to 
Pay a surcharge 


Stock—At present, bar codes, printed on mail pieces 
by the optical character readers. do not print clearly on 
materials such as spun-olefir and certain recycied paper 
Therefore, envelopes made of these materials cannot be 
processed by OCRs 


WHERE TO ADDRESS 


Address Area —\n order to ensure that the OCR reads the 
mailing address and not the return address (or information 
Not pertaining to the address), an OCR read area has been 
identified All characters on the last lie of the address —the 
post office, state, and/or ZIP + 4 code—must be located 
within the OCR read area, the boundaries of which are 
indicated below (We prefer that you place the other lines of 
the address in the OCR read area aiso ) 


1 inch from left and nght edges 
Bottom of ¥%e of an inch from bottom edge 
Top of rectangle 2 inches trom bottom edge 
Window — Locate the window so that the entire 


sibility of having the address partially obscured if the insert 
shifts within the envelope, at least % of an inch clearance ( 
of an inch is preferred) should be left between the window 


spaces for the ZIP + 4 code (yphen and 4 


aes at ANE 


——- 
. 


A-4 


Line Slant — Take care to ensure thal the address 
of the masi 


caved arya or mero Oe 
Taw tpt meye mayniery= A T 


reac area positioned below the delivery 
adcrees (svet) ine 


PRINT QUALITY AND COLOR 


Print — Print quality is the most 
factor in tor Optical Character 


may 
which provide a pnnt contrast of at least 40%. 
Reverse color ght characters on a dark 


CLEAR AREAS 


OCR Read Area — 10 ensure the optical character 

reader can identity the bottom line of the address, 

or marks of any kind should not appear 
area below the 


mation must be part of the address block. it should be 
placed on the line directly above or below the name of the 
recipient Otherwise, it should be relocated to other areas of 
the mail piece not designated as clear areas 

Bar Cocte Read Area — Alter the OCR has read the botiom 
line of the address. it will print a bar code representing the 

ZIP + 4 code on the bottom of the mail piece for use in further 
elecronic processing Therefore. the area in which the bar 
code will be printed — the bottom nght comer of the mail 
piece. ¥ of an inch high and 42 inches wide — must remain 
Clear of ali printing (This rasinction does not to busi- 
Ness and Co. tesy reply mail prepr nied with ZIP + 4 bar 
codes since ine o.itical characte: readers detect and auto- 
matically sort this mail using this preprinted ZIP + 4 

bar code) 


FORMAT, TYPE STYLE, SPACING 


Address Format—.The address must be TYPEWRITTEN or 
MACHINE PRINTED in order for the optical character 
reader to recognize etters and numbers 


if possible, the post ol\\ce, state. and ZIP + 4 code should ali 

Spey bat nee nae rt if space will not permit this, the 
4 code should be printed on the lasi line | 

below the post office and state and be positioned flush wi 

the left edge of the address block 


Capital letters and a uniform left margin are preferred, all 
punctuation shovid be omitted Standard two-letter siate 
abbrewations should be used 


(OV? 


Addresses —Vrai| addressed to a foreign country 
the full name of the post office and country of 
Gestination printed in capilal letiers The postal delivery Zone 
(if any) should also be included The country name must be 
the only information on the bottom line of the address 
Type Style and Spacing — The OCRs read most typewnitien 
and other machine print styles However, type styles such as 
SCNpt, italic, artistic, or other unusual or type styles 
and certain dot matrix styles (in which the dots do not touch) 
Cannot be processed on the Character Reader 
© Sufficient space siiould be left between address lines so 
that Characters trom one line are not too close to Charac- 
ters on another line Line spacing within the address 


must 


should be 
@ Address lines per inch: 6 are preterreo 
8 maximum (Capital letters 
should be used) 
@ Space between 0.04 inch is preferred 
address lines: 0.025 inch is the minum 
tor OCRs 


@ Characters should not be too close together. should not 
touch. and shouid not overiap 

@ Characters shouid not be too wide or too narrow 

@ Characters (including 10 to 12 are preterred 


spaces) per inch: 7 to 12s the range 
for OCRs 
@ Character height: 08 te 20 inch (8 pt to 
18 pt ) 
@ Character height towdth 11110171 


ratio: 
@ 1 to 2 spaces between words are preferred 
@ | to 2 spaces between the « tate and ZIP + 4 code are 
preferred (The abil'ty of the optical character reader to 
recognize the ZIP + 4 code as part of the address is 
Gimminished with each additional space after 2 | 
Publication 25, A Guide To Business Mail Preparation, con 
tains more detailed technical information on preparing your 
mail for optical character reader processing You can 
ubtain a copy from your postmaster or commercial 
accounts representative They will also be glad to help you 
with any questions you may have about ZIP + 4 coding 
and the new automated mail processing program 


if, after Comparing your mail pieces with our guidelines for 
optical Character reader processing, you are still unsure 
about certain envelope designs 0” addressing Character 
iSUCS, ask your postmaster or CAR to have samples of the 
mail tested for ‘OCR readability‘ Areport of the test 
results will be returned to you Citing precisely what, if any, 
changes are needed for successtul automated mail 
processing 


Not enough contrast 


| M WRONG 
123 MAIN STREET 


WASHINGTON DC ZOO] 1234 


Last line of address higher than 2.” tram bottorn 


I M WRONG 
123 MAIN STREET 
WASHINGTON 2C 20001-1234 


2%" 


Address "01 visible through window 


Logo below Gelivery address line 
I M WRONG 
GHI 


123 MAIN STREET 
WASHINGTON DC 20001-1234 

Non-adaress information below delivery acidress line 

I M WRONG & COMPANY 


123 MAIN STREET 
WASHINGTON DC 20001-1234 
Attn. RF. Jones 


Script type font used 
1M RON, 

23 Maun Stravk 
A ettungion ) 


Jat j he f+ 


Characters touch 


I M WRONG & COMPANY 
123 MAIN STREET 
WASHINGTON DC 4000) 12% 


Return Address Aree Pomage Aves 
Last Line of ABG inc. Suggested Address Position 
Address Musi , 
be Compietety 
(Optonai Line) NON-ADORESSDATA 
Within White | (Top Line) NAME OF RECIPIENT 
OCR Read Area jo— 1 oh —s (Optonai Line) INFORMATION ATTENTION LINE tah — 
(Line Above Last) DELIVERY ADORESS 
2“ (Lasiline) POSTOFFICESTATE ZIPCODE 
+ 
Soe 
i | Be Code ead Aree (447) 


DIRECTORY OF ZIP+4 CODING 


SERVICES. 


eS a Se a a a a 


The ZIP + 4 Coding Process 


Before beginning, you should make a cost-benefit 
analysis to determine which of the available options is 
the most economical for your business. There are five 
coding methods. 


Your own software: The Postal Service will 
provide you the ZIP+4 National/State Directory on 
computer tape at no charge. You can obtain the tape in 
a variety of formats and densities by using the order 
form on page A-11. Once you have obtained the tapes 
and the explanation handbook, you can have your own 
Gata processing staff develop the software to match 
your address records with the correct ZIP + 4 codes 
Development of your own software is probably the most 
expensive method for updating address files. but many 
large firms prefer it to the other methods Decause it 
allows for more control of the matching procedure and 
ensures the security of the address records. 


Vendor supplied software: A number of companies 
lease or sell matching software to computerized mailers 
This allows you to perform ZIP + 4 address matching 
without the need for extensive in-house data process- 
INQ anc development expenditures Many firms with 
larger address files are Choosing this method of ZIP + 4 
coding 

Service bureaus: Several compames provide ZIP + 4 
address matching service for a fee to any mailer whose 
address lists can be provided on magnetic tape. The 
mailer simply sends his computerized address list to a 
service bureau where the matching with ZIP + 4 is ac- 
complished. After processing. the service Dureau re- 
turns the address file to the mailer with ZIP + 4 codes 
appended. Many firms with smaiier address lists or lists 
that are relatively stable are Choosing this inexpensive 
method 


Manual | it coding: Mailers who do not wish to use the 
aforememioned computerized methods can use any of 
the following options for coding and file maintenance 


[ Using a microfilm or microfiche directory of ZIP + 4 
codes. Firms offering these microform directories 
and readers are listed on page A-7 

Using printed directories of ZIP + 4 codes which the 
Postal Service sells on a state by state basis See the 
order form on page P-3 in the front of this directory 
Using the Postal Service's ZIP + 4 manual list coding 
service Mailers who do not maintain addresses on 
maintrame computer systems can submit to the 

Postal Service hard copy lists containing no more 

than 5,000 addresses for addition of ZIP + 4 codes. 

This service is available at no Charge. There is no 

minimum address quantity requirement. Use the 

order from on page A-13 


Diskette Coding: 
() Address lists submitted on diskettes will be en- 
coded with ZIP + 4 codes by the Postal Service at 


OQ 


s 


7 
avi. 
ayratl ALY ‘ 


no charge. Diskettes must contain at least 350 ad- 
Gresses. There is presently no upper limit on the 
Quantity of addresses that may be submitted on 
diskette. Contact your local commercial accounts 
representative or postmaster for details if you are 
interested in using the service or use the order form 

on page A-15 

A more complete discussion of the ZIP + 4 matching 
methods is Contained in Publication 149, A /fanager's 
Key to ZIP + 4 Coding, available through your postmas- 
ter of commercial accounts representative. 


ZIP + 4 Coding Services 


This directory is designed as a reference guide for mail- 
ers who are considering the use of outside resources for 
the ZIP + 4 application. The material is provided solely 
as a service to our Customers. The Postal Service does 
not endorse any of the vendors and cannot warrant any 
of the products offered by the firms in the listings. The 
mailer, of course, should exercise normal business pru- 
dence in preliminary testing of the vendor's product and 
iN evaluating the vendor's resources for technical sup- 
port before making a decision in the matter 


The pages that follow include two alphabetical listings 
of the vendors, or service bureaus, which offer ZIP + 4 
coding services. The first listing, beginning on page A-7, 
provides the vendors’ firrn names and identifies which 
of the following ZIP + 4 services each vendor offers: 
(J Installation of ZIP + 4 matching (ZIP + 4 Coding) 
software, 
() ZIP + 4 matching of address files on magnetic tape, 
[ ZIP + 4 directories on microfilm or microfiche 


The second listing, beginning on page A-8, lists the ven- 


dors’ firm names along with their mailing address, 
telephone number and contact name 


oy 


FIRMS OFFERING ZIP + 4 CODING SERVICES 


7 md i ad 7 7 i < 
° ° + + + + 
Re | AER Bel atl e 
Acorn Computing . . Innovation, Inc ° " 
ADA Computer Services ° . Intellitek 7 
ADAP Commercial Division . Kiplinger Computer and Mail : 
AFC Computer Services ° Service 
The Ahola Company . Lafayette Automated Data . . 
Systems 
Al Services 
seth be , Leader Data Processing . 
Americalist Division o Lis. Maintenance Corporation ° 
List Maintenance, Inc . . 
Phases —- ° List Processing Company . . 
American Tele-Processing . Mail Processing Systems : 
Automation Asscciates ° . Mailing List Systems : 
Manus Direct Response ° 
SS : Marketing 
CCX Network ° May & . 
Cenpuee Selon eae . : Rants Computer Comperaton . 
C Metromail . 
Cc oe se < . Mutogo Data Corporation . 
Division of Marte tienke ; Myriad Systems, Inc . 
Contemporary Communications a New Processing Corporation . 
Creative Automation Company . National Computer Service . 
Creative Data Services ° Octo Limited . 
Cross Country Computer . Olympic Data Services . . 
CTRAC Computer Services ° PAGEX Systems . 
Cubic Data Systems - R.L. Polk & Company . ° 
Data Ten, incorporated 2 PostalSoft, Incorporated . 
Desigram Incorporated ° Rexnord Data Systems . ° 
DigiTrans, incorporated o SLF Associates | . 
Direct Mail Corporation ; System Design Associates . . 
Direct Marketing Support o TeamFour Mail Marketing . 
Texas Logic . 
j 
nn Dewayne : | [ona Creo ee 
Dyatron Corporation . Unique Data Services . 
First Data Resources ° Universal Design Systems . . 
Richard L. Fieischer & e 2 Urban Data Processing . 
Asvociates Vanguard Lion Asscciates . . . 
Group 1 Software . 
Hooper Holmes, inc. . 
1.C. System inc . 
Information Design, Inc . 
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HOGS 


Acorn Computing 
1167 Chess Drive, Suite A 
Foster City, CA 94404-1112 


(415) 570-5658 
Brian J. Peterson, Technical 


(516) 231-7770 

Bernard Borkan, President 

ADAP Commercial Division, 
inc 

2000 Orchid Street 

McAllen, TX 78504-4152 

(512) 682-0851 


Juan Delgado, Program 
Analyst 


AFC Computer Services 

Seven Penn Plaza 

New York, NY 10001-3903 

(212) 564-6400 

Al Wagner, President 

The Ahola 

16141 Puritas Avenue 

Cleveland, OH 44135-2517 

(216) 267-3646 

Jeffrey B. Ahola, Marketing 
Manager 

Alcon Data Services 

2926 Fairfield Avenue 

Bridgeport, CT 06605-3213 

(203) 384-1361 

Nick Milin, Director 


AmerCal incorporated 

115 East University Drive 

Arlington Heights, IL 
60004-1869 

(312) 398-1803 

Roy Aldrich, President 


Americalist Division 

Haines and Compeny, inc 

8050 Freedom Avenue, NW 

North Canton, OH 
44720-6985 


(216) 494-9111 


Mike Craver, Assistant Vice 
President 


American Mailers 
100 American Way 
Detroit, Mi 48209-2981 


(313) 842-4000 

S.P. Katz, President 
Jerry Diana or Peter Wahi 
American Tele-Processing 


Corpuration 
7030 Rising Sun Avenue 
Post Office Box 24715 
Philadelphia, PA 19111-0715 


(215) 722-7926 
Thomas P. Walsh, Presicent 
Automation Associates, Lid 


Post Office Box 481 
Merrifield, VA 22116-0481 


(703) 698-9211 

Ernest Halter President 
Aztuch Corporation 

1621 Connecticut Avenue, 


Conway, AR 72032-7103 

(501) 329-6836 

Henry B. Ponder, Vice 
President 


COM-MAIL Division 
Computer Network 


Corporation 
(See Group 1 Software} 
Communication Concepts, 


inc 
Jacksonville Road industrial 
Park 


1044 Pulinski Drive 
ivyland, PA 18974-0751 


(215) 672.6900 


106G 


Compass information 


Houston, TX 77024-8006 
(713) 863-1415 


Charlies D. Reedstrom, Sr, 
Chairman 

Charles (Chuck) D. 

Steve Johns, Direcior of 


Marketing — 
Pat Clark, Regional Sales 
Manager 
Other Compass Offices: 
1720 Interfirst Bank Building 
Dallas, TX 75270-2006 


Rosemont, !L 60018-4704 

(312) 825-0050 

Regional Marketing 
Manager 


21 Ward Street, Suite 6 
Larkspur, CA 94939-1324 


(415) 924-2118 


Addison, li 60101-5699 
(312) 543-5200 


Vally Chidamberm, Vice 
President-Marketing 


Compute: Marketing 
Services 

A Division of Harte-Hanks 

Direct Marketing 


1950 West Corporate Way 
Anaheim, CA 92801-5399 


(714) 991-5478 


435 North Mosley Street 
Wichita, KS 67202-2813 
(316) 265-0879 

Kay Dawson, President 


Creative Automation 
Company 

220 Fenc! Lane 

Hillside, IL 60162-2098 

(312) 449-2800 

John H. Sutton, Senior Vice 
Presicent 


Creative Data { arvices, inc 
40 Danie! Street 
Farmingda!s, NY 11735-1304 


(516) 752-9500 

Thomas Duffy, Director of 
Operations 

Coss Count’ . mpute: 
Corp 

260 Newtown 

Plainview, NY 1low-4413 

(516) 293-5770 

Pat Quigley, Vice Piusident 

CTRAC Computer Services 


18683 Sheldon Road 
Cleveland, OH 44130-2498 


(216) 676-9000 
Gary Seitz, General 


DigiTrans, incorporated 
12605 South Harrell’s Ferry 


Baton Rouge, LA 70816-2515 
(804) 292-5051 
Michael Garofato, President 


Direct Mail Corporation of 
America 

1533 Washington Avenue 

Saint Louis, MO 63103-1803 

(314) 436-1122 x 212 

(314) 436-1122 x 271 

Julius Schainbiatt, Data 
Processing Sales 

Charles Pitlyk, Data 
Processing Manager 

OMS 

Direct Marketing Support 

1865 Miner Street 

Des Plaines, iL 60016-4791 

(312) 298-7800 

Charies C. Hauber, Manager 

List Support Services 

s Response Marketing 

11801 28th Street North 

St. Petersburg, FL 
33702-8099 


(813) 578-1985 - St 


Petersburg 
(613) 870-1806 - Tampa 
George Tizzano, President 
RR. Donnelley & Sons 
Company — 
1815 South Prairie Avenue 
Chicago, !L 60616-1391 
(312) 326-7918 
(312) 920-3878 
Mark C. Ryan, Group 


Manager 
Joseph E. Lukens, Product 
Manager 


Dyatron Corporation 

210 Automation Way 

Birmingham, AL 35210-1799 

(205) 956-7850 

Michael Dikeman, Vice 
President 

Wayne Fisher, Marketing 
Representative 

First Data Resources 


7301 Pacific Street 
Omaha, NE 68114-5497 


Pi-chard L. Reischer & 
Associates inc 

135 Village Road 

Roslyn Heights, NY 
11577-1522 

(516) 621-2826 

Richard L. Fleischer, 
President 

Group 1 Software 

(Formerly COM-MAIL) 

5185 MacArthur Boulevard, 
NW 

Washington, DC 20016-3387 

(202) 537-2578 

(800) 368-5806 

Ronaid F Friedman, 
President 

Fred Sirkey, Regional Sales 
Manager 

Allen Slater, National 
Accounts Manager 

Other Group 1 Software 
Offices: 

1800 Water Place, Suite 2A 

Atlanta, GA 30339-2032 

(404) 951-8581 

Roger Hooker, District 
Menager 

855 Valley Road, Suite 1000 

Clifton, NJ 07013-2441 

(201) 472-8192 

Mark Aibano, District 
Manager 

14800 Quorum Drive, Suite 


200 
Dallas, TX 75240-7563 
(214) 387-0922 
Kevin Burgard, District 
Manager 


Depot Plaza 
13-25 Main Street 


Franklin, MA 02038-1914 

(617) 520-1073 

V. Sandy DuBowski, District 
Manager 

18300 Von Karman Avenue, 


Suite 700 
irvine, CA 92715-1025 


(714) 474-0911 
Tom Smith, District 


Manager 
Pamela S. Hench, Sales 
Associate 


One Energy Center 

Naperville, IL 60566-1095 

(312) 369-2880 

Phil Cagle, District Manager 

Chuck Kerber, District 
Manager 

Haines and Company 

(See Americalist) 

Harte-Hanks 

(See Computer Marketing 
Services) 

Hooper Hoimes, inc 


170 Mount Airy Road 


Basking Ridge, NJ 
07920-2021 


(201) 766-5000 


Saint Paul, MN 55164-0226 

(612) 483-0585 

Joan Wood Greene, 
Marketing Specialist 


information Design inc 

1300 Charleston Road 

Mountain View, CA 
94043-1397 

(415) 969-7990 

(800) 892-5159 


Richard R. Stine, Vice 
President, Sales 


innovation, inc 

516 Chama Street NE 

Albuquerque, NM 
87108-2027 


(505) 265-3700 

Howard Benson, President 

inteliitek Computer 
Corporation ; 

833 Nandino Boulevara 

Lexington, KY 40511-1202 


(606) 259-1366 


Steve Brown, Sales 
Bob Baker, Technical 


067 


Kiplinger Computer and Mail 
Service 

3401 East-West Highway 

Hyattsville, MD 20782-1382 

(202) 887-6540 


Bob Dempsey, Marketing 
Director 


LADS 

Lafayette Automated Data 
Systems, Inc 

655 North 36th Street 

Lafayette, IN 47905-4475 


(317) 448-1661 

Jerry P. Jamison, President 

William D. Johnson, 
Systems Analyst 

Leader Data 

Post Office Box O 

Hazelton, PA 18201-00528 

(717) 455-8511 

George Schneider, Vice 
President, Technical 
Services 


Corporation 
111 Business Park Drive 
Armonk, NY 10504-1933 
(914) 273-6380 
(914) 273-6381 or 83 


Dan Moriarty, Vice President 
Joe Rieilo, Vice President 


List Maintenance, inc 
2109 Luna Road, Suite 280 
Carroliton, TX 75006-6401 


(214) 484-3233 

Bill Davis, President 

Carroll Altizer, Director of 
Market Development 

Lisi Processing Company 

1200 Roosevelt Road 

Glen Ellyn, iL 60137-6098 

(312) 932-7000 

(800) MAILERS 

Michael J. McCarthy 

Midwestern Regional 
Manager 


Roger J. Bianco 
Western Regional Manager 


‘ mu 
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LP's Eastern Regionai 
Office: 

50 Staniford Street, Suite 
800 

Boston, MA 02114-2570 


(617) 723-6292 
Paul D. Greene 
Eastern Regional Manager 


Other LPC Offices: 

500 Dallas Street, Suite 1000 

Houston, TX 77002-4891 

(713) 951-0500 

Jack C. Petersen, Sales 
Representative 


Kol! Center, West Tower 

5000 Birch Street 

Newport Beach, CA 
92660-2197 

(714) 476-3627 

Barbara J. Andrews, Sales 
Representative 


— 
60 Prestige Park Road 


East Hartford, CT 
06108-1919 


(203) 289-2721 
Michaei D. Strange, 
President 


List Systems 
1939 Stadium Oaks Drive 
Arlington, TX 76011-7801 
(817) 261-2029 
Robert Daniels, Managing 
Partner 


Manus Direct Response 


Marketing 

1130 Rainier Avenue South 

Seattle, WA 98144-2842 

(206) 325-2200 

Craig Volwiler, Vice 
President Computer 
Services 

May & Speh 

18 W 100 22nd Street 

OakBrook Terrace, IL 
60181-9990 

(312) 620-8060 


Edward C. Becker, Vice 
President 


MCC 
Maritime Computer 


Corporation 
511 South Avenue 
Cranford, NJ 07016-3205 


(201) 272-3500 

(212) 233-1032 

Frederick Beyer, Vice 
President 


Metromail 
360 East 22nd Street 
Lombard, IL 60148-4924 


(312) 620-3300 
Boh Sher, Senior Vice 
P; sident 


Data 
Datakey International 
15560-E Rockfield Boulevard 
irvine, CA 92718-2712 


(714) 859-8666 
M.S. Goldstein, President 
inc 


3750 North 1-44 
Oklahoma, OK 73112-6683 


(405) 946-3395 
George M. Nichols, Sr Vice 
President 


National Computer Service 
Corp 

5903 Harper Road 

Solon, OH 44139-1834 

(216) 248-3905 

Joseph Constant, President 

New 


Processing 
7650 East Redfield Road 
Scottsdale, AZ 85260-6906 


(602) 483-2600 

Jim Camenos, President 

Octo Limited 

Direct Marketing Services 
Division 

262 Old New Brunswick 


Road 
Piscataway, NJ 08854-3763 


(201) 981-1110 
David C. Tufts, Vice 
President 


Otympic Data Services 
180 Nickerson Street 
Seattie, WA 98109-1631 


(206) 284-5581 
Robert Brown, President 


PAGEX Systems, Inc 

77 West Sheffield Avenue 
Englewood, NJ 07631-4804 
(201) 871-0800 

(212) 687-2242 

Paul A. Goldner, President 


RL. Polk & Company 
400 Pike Street 


Cincinnati, OH 45202-4280 

(513) 381-3885 

Al Murphy, Account 
Executive 

Kew Taybi, Account 
Executive 


PostalSoft Inc 

515 Division Street 

La Crosse, WI 54601-4544 

(608) 784-3500 

Joseph H. Sexton, Vice 
President Marketing 

Rexnord Data 

4701 West Greenfield 


Avenue 
Milwaukee, WI 53214-9990 


(414) 643-3203 

Geoff Watters, Marketing 
Specialist 

SLF Associates 

RR #1, Box 621 

Canton, ME 04221-9738 

(207) 597-2061 

(800) 447-1217 


Benjamin McCollister, EDP 
Manager 


System Design Associates 

7808 Cherry Creek South 
Drive 

Denver, CO 80231-3218 

(303) 337-9473 


Michael Weissman, 
President 

TeamFour Mail Marketing, 
inc 

6500 East Flotilla Street 

City of Commerce, CA 
90040-1787 


(213) 726-7331 


Gene Knabenbauer, Vice 
President 


ju A-10 
loud 


Texas Logic 

4200 North Bicentennial 
Drive 

McAllen, TX 78604-4138 

(516) 682-0851 


Juan Delgado, Program 
Analyst 


Uni-Coll Corporation 
3401 Science Center 
Philadeiphia, PA 19104-3397 


(215) 387-3890 

Geoff Kitson, Sales Director 

Unique Data Services, Inc 

7229 Oide Salem Circle | 

Hanover Park, iL 60103-2728 : 

(312) 289-4770 

Jerry Helland, Vice 
President 

— Design Systems 

444 North Frederick Ave, 
Suite L-242 

Gaithersburg, MD 
20877-2432 

(301) 951-5180 

(301) 948-8142 

Sara Kaul, Sales Manager 

Urban Data Processing inc 

209 Middlesex Turnpike 

Burlington, MA 01803-3385 


(617) 273-0900 

William Maxfield, Vice 
President 

Vanguard Lion, Inc 

1810 Craig Road 

Saint Louis, MO 63146-4760 


(314) 878-8283 


Chuck Shaver, Director 
Data Processing 


ORDER FORM FOR ZIP + 4 NATIONAL/STATE DIRECTORY 
COMPUTER TAPES. 


(Please print or type) 
Firm 
Address (Include Apt./Suite No.) 
City State ZIP Code 


Type of Business 


0 Send the complete National Directory tapes 

0 Send National/State Directory Documentation only 
0 Send the following State Directory tapes only* 

0 Send Cris-Cross tapes 

DC Last Line (City, State) tape 


*if more than twenty state versions are requested, the National Directory tapes wil! be sent. 


We request the following tapes: 


© 01 Alabama O 11 Florida © 21 Louisiana O 3 Nebraska 39 Oklahoma O 49 Utah 

[) 02 Alaska O 12 Georgia © 22 Maine 31 Nevada C) 40 Oregon ©) 50 Vermont 

‘3 03 Arizona OC 14 Hawaii & ©) 23 Maryland O 32 New Hampshire © 41 Pennsylvania © 51 Virginia 

O 04 Arkansas American Samoa — 24 Massachusetts (© 33 New Jersey © 42 Puerto Rico D0 52 Virgin istands 

0 05 California O 15 idaho 25 Michigan M&M New Mexico © 43 Rhode isiand [) 54 Washington 

D 07 Colorado O 16 tMinois © 26 Minnesota O 3 New York © 44 South Carolina © 55 West Virginia 

0 08 Connecticut O 17 Indiana () 27 Mississippi © 36 North Carolina © 45 South Dakota O 56 Wisconsin 

(3) 08 Delaware O 18 lowa ©) 28 Missouri © 37 North Dakota 46 Tennessee © 57 Wyoming 

10 District of © 19 Kansas © 28 Montana O 38 Ohio CO 48 Texas © 58 Trust Territories 
Columbia © 20 Kentucky & Guam 

Density (bits per inch) Header/Trailer Labels 

- © 6250 © 1600 O Yes O No 
Character Type Tape Tracks 
0 ASCII O EBCDIC 09 


Mail this request to: 
ZiP+ 4 National/State Directory Computer Tapes 
Address Information Center 
6060 Primacy Parkway 
U.S. Postal Service 
Memphis, TN 38188-0001 


JOP 
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ORDER FORM FOR ZIP+4 HARDCOPY ADDRESS LIST CODING. 


Adding ZIP + 4 Codes 


lf you have small address files containing not 
more than §,000 addresses, which are not stored 
on computer, you can submit those mailing lists to 
the Posta! Service to have ZIF + 4 codes added. 
Corrections will also be made to five-digit ZIP 
Codes, spelling of street and city names, and state 
abbreviations. 

A computer printout showing both the submitted 
address and the ZIP + 4 coded address will be 
returned to you in about three weeks after your 
Original list is received. 


No Charge For Coding 


ZIP + 4 coding service is provided to you at no 
charge and all lists will be processed in strict 
confidence. Your original lists will be returned. 


Other Important Facts 


e@ Manual encoding is expensive and inefficient 
for large lists. You must physically add coding 
changes into your address file which is a very labor 
intensive operation. 

@ For a list of 5.000 or more addresses, Coding onto 
magnetic media by a service bureau is 
recommended. 

e@ Your addresses are normally entered into the 
Posta! Service's ZIP + 4 matching system just as 
they appear on your list. Operators will not enter 
personal names, nor will they enter keyline. 
account or other code numbers 

© Operators do enter the names of firms. 
professionals, buildings, schools, institutions and 
agencies. 

@ Foreign, incomplete or «wegible addresses will be 
skipped. 

@ The computer printout you receive will contain 
footnotes that explain why a ZIP + 4 code could 
not be determined. 

@ Footnotes will also identify other corrections to your 
addresses. This helps to improve the overall quality 
of the address list you submit. 

@ The more accurate and complete your address list 
is, the better the ZIP + 4 code match rate. 


@ Careful attention is paid to maintaining the list 
sequence as you send it. Be sure your firm name 
and address is on each page and the pages are 
numbered consecutively. 


ZIP + 4 Coding Alternatives 


Before preparing your list, be sure you are using 
a matching process that is the most compatible with 
your file maintenance system. 

If your address list can be submitted on diskettes 
instead of hard copy, you wouid find it particularly 
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U.S. Postal Service ; 

ZIP + 4 Hardcopy Address ae ems 
List Coding (6-Digit Numeric) 
Order Form 


Please complete this form and attach it to the 
address list you want coded with ZIP + 4 codes. 
Before completing, it is important that you read the 
information on these two pages. Address 

lists not conforming to the requirements listed wii 
be returned unprocessed. Please send your 
address list and the completed order form to 


UNITED STATES POSTAL SERVICE 
ADDRESS INFORMATION CENTER 
6060 PRIMACY PARKWAY 
MEMPHIS TN 38188-0001 


Firm Name (Not to exceed 26 characters) 


Street Address (Not to exceed 26 characters) 


City (Not to exceed 18 characters) 


State Abbreviation (Not to exceed 2 characters) 


ZIP Code (Not to exceed 10 characters) 


Attention name (Not to exceed 26 characters) 


Telephone Number (Area Code + Number) 


Date List Submitted 


Total Number of Pages in List 


Total Number of Addresses on this List 


Have You Submitted a List Previously? 
O YES ONO 


JO x) 


A-13 PV AVAT ARLE 


advantageous to submit diskettes for coding because 


you will avoid the labor costs of manually entering each 


ZIP + 4 code into your address file. See page A-15, 
Order Form for ZIP +- 4 Coding of Address Files On 
Diskettes. 

Ask your postmaster or postal commercial 
accounts representative for a copy of Publication 149, 
A Manager's Key to ZIP + 4 Coding, which explains 
other options you may want to consider. 


lf you have any further questions, contact your 
loca! post office or call the Address Information 
Center in Memphis, TN. The toll-free telephone 
number is (800) 238-3150. 


Preparation Requirements 


Address !ists must conform to these 
specifications 


® To facilitate efficient and accurate ZIP + 4 address 
coding, each list must be machine printed (i.e., by 
typewriter, word processor, line prinier, 
commercial printing, stencil printing, etc.) and 
submitted on sheets of paper no larger than 11” by 
15” and no smaller than 5” by 8”. 

@ To help correctly code your address list, each 
address must be complete. As an example, 
include number of the dwelling, street nanie or 
number on which the dwelling is located, city and 
state. When appropriate , include other specific 
information such as suite, apartment, floor, box 
number etc. The five-digit ZIP Code should be 
included , but it is Not mandatory. 

e@ Firm names must be included. Doctor's names 
must be preceded by “Dr.” Personal names are 
not necessary 

@ The name and address of the institution or firm, 
and the name of the person to whom the coded list 
is to be returned, must appear at the top of each 
page of the address list. 

e Pages must be consecutively numbered. 


e A space must be left between two adjacent 
addresses. 

@ To enhance the readability of the ac..ress, no more 
than two columns of addresses should be listed on 
each page. 
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Address Formats 


The following examples illustrate various 
addressing formats and should be used as a guide 
in preparing address lists 


(PERSONAL NAMES ARE NOT NECESSARY, BUT 
FIRM, INSTITUTION NAMES ARE.) 


1.PO BOX 4. STANDARD STREET 
MISS SALLY SMITH ADDRESS NUMERIC 
PO BOX 34 MISS K JONES 
* DULUTH MN 55806-0034 5765 E 53RD ST APT 221 
2. RURAL ROUTE OR CHICAGO !L 60615-1234 
HIGHWAY CONTRACT MR JOHN DOE 
ROUTE 605 1ST ST 
H E BROWN DETROIT Mi 48226-1234 
RR 3 BOX 194-C 5. STANDARD STREET 
CANTON OH 44730-9615 = ADDRESS ALPHABETIC 
L € DOE MR A HOOP 
RR 5 BOX 87 603 FIRST ST 
CANTON OH 44730-9613 DETROIT Mi 48226-3107 
L G GREEN MR B BASS 
HCR 2 BOX 297 APT 306 
DULUTH MN 55811-9612 1234 MASSACHUSETTS AVE N.W 
BG LIGHT WASHINGTON DC 20005-4529 
HCR 2 BOX 293-A MS H A HOWE 
DULUTH MN 55811-9615 4417 BROOKS ST NE APT 666 
3. SULDNNG/BUSEESS/ WASHINGTON DC 20019-4606 
PERSONAL NAME 6. COMMUNITY IDENTITY 
SOUTHERN CORP MR JOSEPH DEAL 
ATTN SUE MOBLEY HILLANDALE 


LOUISIANA INDUSTRIAL PK 28 ELTON ROAD 
1725 E BEAUREGARD AVE SILVER SPRING MD 20903-1234 
NEW ORLEANS LA 70124-1299 


7. DUAL ADDRESS CONCEPT 
There is also a dual address concept in which both a PO Box 
Number and Street Address may be used. The important aspect to 
remember when using this format is that the address where you want 
your mail delivered must appear on the line immediately above the 
City, State and ZIP Code 


Examples 


GRAND PRODUCTS INC 
100 MAJOR STREET 
Mail wil! be delivered here PO BOX 200 
PORTLAND OR 97207*-0200 


GRAND PRODUCTS INC 
PO BOX 200 

Mail will be delivered here 100 MAJOR STREET 
PORTLAND OR 97213*-1001 


*The Five Digit ZIP Code must be the corre: t one for the delivery address 


< 


ORDER FORM FOR ZIP+4 CODING OF ADDRESS FILES ON DISKETTES 
ee eee ee a i a ED a 


USPS Control No. 
For Interral Use 
SERVICES PROVIDED Cora Me. 
Number Diskettes 
Validate/Correct 5-digit ZIP Codes. : 
Date Rec'd 


Encode addresses with ZIP+4 codes. 


A report of addresses for which we are unable to determine the ZIP+4 code will be returned with 
footnote comments. 


@ We will write over your input diskette(s) unless you provide us with blank diskette(s). Please label 
these accordingly. 


@ Allow approximately three (3) weeks for files to be returned. 


ADDITIONAL SERVICES 
We will provide the following services unless indicated otherwise. 
1. Standardize spelling and format for: 
A. Delivery address line (Street Name, Prefix, Suffix) (J No 
B. Last address line (City, State, ZIP) [) No 
2. Change city (Post Office) name to match 5-digit ZIP Code. L) No 


PLEASE COMPLETE FORM BELOW AND ON REVERSE SIDE. 


YOUR ADDRESS 

Company Name i anne 

Contact Name CTT elephorne Number | ) 
A LL LL LL 

City, State Fe ZIP Code = 
SHIPPING ADDRESS (if other than above) 

EE Se ee ' —_ 
EE a lhl ee 

— Lt Gk RURAL ROUTE NO AND RURAL SOKO” 
ED SIE ntatanttcdeietnnnenate-thititnintneenniengememapiantimalibibetnariiteiiammansis TEE TERED cmmuteenntniegmainninnnntinies 


Send this order form and diskettes to: 


U.S. POSTAL SERVICE 
Address Information Center 
6060 Primacy Parkway 
Memphis, TN 38188-0001 . 


Gusieo ceguedened Cum Gb tem omy te cand te ebtitens exten. | IMPORTANT instructions on reverse side. i 
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DISKETTE CONVERSION FORM 


THE INFORMATION REQUESTED BELOW IS CRITICAL TO SUCCESSFULLY INCORPORATING ZIP+4 CODES 
INTO YOUR DISKETTE ADDRESS FILE. IF YOU NEED ASSISTANCE IN COMPLETING THIS FORM, PLEASE 
CONSULT YOUR COMPUTER SUPPLIER OR PROGRAMMING SPECIALISTS WHO CREATED THE FORMAT OF 
THE ADDRESS FILE ON YOUR DISKETTE(S). IF ADDITIONAL INFORMATION IS NEEDED CONTACT YOUR 
U.S. POSTAL SERVICE COMMERCIAL ACCOUNTS REPRESENTATIVE. 


SUBMITTED DISKETTES MUST SATISFY THE FOLLOWING REQUIREMENTS: 
— Number of address records submitted must be at least 350, but less than 50,000. 
— Fixed Length Fieids. 
— Fixed Length Records. 
— Diskettes must be in the “Transfer Mode” vs. “Save/Restore Mode”. 


(1 Check this box if both upper and lower case characters are in your file. Then box 1A, 1B and 2 on the 
front page must be marked NO for processing. 


Diskette Type 
Make of Computer Check One: Check One: 
Computer Model L) Single Sided (] Single Density 
(} Double Sided () Double Density 
Operating System C) Quad Density 
PROVIDE INPUT DISKETTE LAYOUT: 
Field Beginning Maximum 

Input Fields: Length Fixed Position Length Notations 

Name (Optional) alia hie lentes N/A __ Not required for processing. 

Secondary Address Line 31 Firm Name. Bidg. Name. etc. 

P.O. Box (if separate) 10 

House Number (if separate) 10 

Delivery Address Line 48 

City 28 

State 2 May be included in city field. 

ZIP Code 5 May be included in city/state 

Diskette Record Length (Must be Fixed) weld. 


Number of Records 


OUTPUT DISKETTE LAYOUT: (Will be in the same forme! and sequence as input diskette.) 


Field Beginning 
Length § Fixed Position 
Add-On Code 4 


With standardization, if state is included im the city field of the input diskette, indicate here where 
you want the state field on the output diskette 


State 2 — 


if the 5 digit ZIP Code is included in the city/state field above and you have not requested 
standardizing, then you must select one of these three options and fill in the beginning 
fixed position: 


Full 9-digit ZIP Check one Examples 
Display Format 0 10 a en 56789-1234 
Numeric Field 0 9 - ey 567891234 
Pack Format = 5 oes » 56789 1234F 


Note: A new 9 digit ZIP Code will be provided and no changes will be made to existing fields. 
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To see how well 
a company I s managed, 
you don't have to look — 
in the boardroom. 
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. en , along : | OC Utilities, CO Education, Ci Retail, C) Service Company, } 
and using ZIP +4° codes. And they've enjoyed | OGovernment, © Publishing, 0 Other : 
two big advantages: t And check your yearly First-Class Mail volume ' 
Special discounts, now adding up tomore = 3 12'0 10,000, 2 10.001-50.000)50,001-100,000, 
; ALUG | J + 
peat” | Eee : 
more efficient delivery than ever before. Ban —<T vee 
So now, if you want to check your own De 12 ek 
management, you know where to look. rie ° 
& maybe n foots Sir iebeorecnent. &) re if 
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